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0 paboTe ¢ mePCOHANLHBIMHE AAHHBIMH pabOTHHKOB

1. O0mue nososkenust

l.1.Hacrosiumm  TTonosxenuem ONPEZICNIACTCA  MOPSANOK IONydeHus, 00paboTky,
XPAHCHUA, [epefayn u moGOro JPYroro HCmoms30BaHMs IIEPCOHATIBHBIX  TaHHBIX
paboTHUKa, a TakKe BEJEHHS €ro JUdHOro Jena (B caydae, Korma OHO BEJIETCS) B
COOTBETCTBHH C TPYIOBBIM 3aKOHOJATETECTBOM Poccriickoii Denepanyu.

1.2.Hacrosiiee ITonoxenue Pa3paboTaHO B cOOTBeTCTBHH o Koncrurynueit P,
TpynoBemm  kxomexcom PO, Tlepeunem ceenenuii KOHQUIEeHIHATEHOTO Xapakrepa,
YTBEPXKICHHBIM YKasom Ilpesunenta PO ot 06.03.97 Ne 188, u unbIME HOPMAaTHBHEIMU
aKTaMHu, IEHCTBYIOIMMH Ha Tepputopun Poccuiickoii Deneparuy.

13.B  macrosmem Ilonowxemu OymyT wcmons3oBaThCs CICAYIOIINE TEPMUHBI W
OIIPECTIEHHUS:

PabotHnuk — ¢imsryeckoe JTLO, COCTOSIIee B TPYAOBBIX OTHOLICHHSX C paboTonarenem.
IepconansHble nagHbIE paboTHuka — UHbOpMAarus, HeoOxoaumas paboTomarento B cBs3m
C TPYZAOBBIMU OTHOILEHMSMH U KACAIOIIASCS KOHKPETHOro paboTHMKA (CBeneH s o dakTax,
COOBITHSX U 06CTOSTENBCTRBAX YaCTHOH KU3HH).

Obpabotka nepcoHambHBIX JaHHBIX pabOTHHKA — [IOITy4eHHe, XpaHEeHHe,
KOMOMHHMpOBaHKe, Mepeada WM mo6oe APYTO€ HCIONB30BaHUE MEPCOHANBHBIX NAHHBIX
paboTHuKa.

3ammTa NepCoHaTbHBIX JaHHBIX paboTHMKa — nesTensHOCTE YIPaBOMOYEHHEIX JIUI]
MO OGECTIEUCHNI0 C TOMOMIBIO JIOKAJIHOTO  PETYIIMPOBAHUS TIOPSIKA obpaboTku
TICPCOHANBHBIX NaHHBIX M OPraHM3AIHOHHO-TEXHHIECKHX MEp KOH(DHAEHIMANBHOCTH
MHOOpMALMU O KOHKPETHOM pabOTHHUKe, MOJTy4eHHOIH paboTonmareneM B cBs3H
TPYZOBBIMH OTHOIIICHUSIMH,

Kondunennuansnas HH(pOPMaLHs — 370 uHpopMans (B JOKYMEHTUPOBAHHOM HJIH
SNIEKTPOHHOM ~ BHJE), JOCTYyN K KOTOPOH  OrpaHMuMBaeTCs B COOTBETCTBUH ¢
3aKOHOHATENLECTBOM PD.

2. Coop, 06paboTKa 1 3amuTa NEPCOHAILHBIX TAHHBIX PaGOTHHKA
2.1IlepconansHble  naHHBIE paboTHMKa oOTHOCHTCH K KOH(HUIEHIMATEHOI!
uHOPMaLMK, TO ecTh IIOPANIOK  paboOTBl ¢ HUMH PETIIAMEHTHUPOBAH  1eUCTBYIOIIM

[IONICKAT M3MEHCHHIO, MCKIIOYEHHIO, TaK KaK SABIIAIOTCS 00s3aTeNbHEIMU 15 CTOPOH
TPYAOBOIO OTHOIICHHS.

2.2.B nensx obecreuenms 1IPaB ¥ CBOOO/T YEJIOBEKA 1 I'PaXnaHnHa paboTonaTtens u ero
NPENCTaBATENM NP 06paboTKe MepCoHATBHBIX JaHHBIX PabOTHUKA OGS3aHBI CoOmoaTh
Clienyrolye obmmue TpeGoBaHus:
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2.2.1. OGpaboTka NEPCOHANBHBIX MJAHHBIX DaOOTHHKA MOMKET OCYILECTBIIATECS

UCKIIFOUUTENIHO B LEIAX OOecredeHus COONIOACHUS 3aKOHOB W MHBIX HOPMaTHBHBIX

PABOBBIX ~ AKTOB, COAGHCTBHS pabOTHHKAM B TPYAOYCTpOHCTBEe, OOydYeHHH

NPOIBIDKEHUU 1O CIyxOe, obecreyenns MU4HOM Ge30MacHOCTH PabOTHHKOB, KOHTPOJIS

KOJIMHMecTBa 1 Ka4ecTBa BBINOIHACMOH paboThl U 0GECIIeYeH!s! COXPaHHOCTH MMYyIIEeCTBa

pabotoznarens, pabOTHHKA U TPETHUX I,

2.22I0pu onpeneneHuy 06beMa W CONEPIKAHUS 00pabaTeIBaeMBIX MEPCOHATBHBIX
JIAHHBIX paboTHHKa paboTomaTeNh JOKEH PyKOBOACTBOBATHCS Koncturyuueii PO,
Tpynosbim konexcom P® u HHBIMHA (eepaTbHBIME 3aKOHAMHU,

2.2.3.Bce nepcoHanbHbIe JaHHbIE pabOTHUKA CIEIYET MOy4aTh JIMYHO Y paOOTHHKA.

Eciu nepcoHanbHble fanHble paGoTHHKA BO3MOXKHO TIOIYYUTh TOJIBKO Y TPEThelt CTOPOHBI,

TO PabOTHHK AOJDKEH OBITh YBEIOMIIEH 06 3TOM 3apaHee U OT Hero JOJDKHO GbITh TIOJIy4YE€HO

MMCbMEHHOE ~ cornacue. PabGoronmarens momkeH cooGmmrs pabOTHHKY O IIeJsiX,

TpEANoaraéMbIX UCTOYHUKAX M CII0CO0ax MOMyUeHHs [IEPCOHANBLHBIX IaHHbIX, Xapakrepe

NOANENAIIMX TOTYHCHHIO [IEPCOHANBHBIX TaHHBIX (HampuMep, o(GopMIleHHe 3ampoca Ha

NpexHee MeCTO paboThl PabOTHHKA B LENSIX BBUICHEHUS €ro PO} eCCHOHANBLHBIX

Ka4ecTB; 3anmpoca B y4eOHOe 3aBejieHHe O MOIUHHOCTH JOKYMEHTa 06 o0pa3oBaHuy U

T.IL.) ¥ IOCJIE/ICTBUSX OTKa3a pabOTHUKA JaTh IIHCHMEHHOE COTTIACHE HA HX [OIy4YeHHE;

2.2.4.Pabotoziatel HE HMeeT IpaBa IONY4aTh W 00pabaThIBaTh TEPCOHATBHBIE

JlaHHBIC pabOTHHKA O €ro IOJUTHYECKHX, PEIIUTHO3HBIX U HHbIX yOXKIEHUIX U YaCTHOM

JKU3HH. B CTydasx, HEMOCPEICTBEHHO CBS3aHHEIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHH, B

COOTBETCTBMHM CO cTaThed 24 Koncrurymum PP paGoroparens Bmpase NoJIy4yarb u

oOpabarsiBaTh JaHHBIE O YaCTHOM JKM3HH paGOTHMKA TONBKO ¢ ero MTUCBMEHHOTO

COTJIacus;

2.2.5.Paboromatens He WMeeT MNpaBa MONyYaTh M 00pabaThiBaTh IEpCOHABHEIE

J@HHBIE pPabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIM ero

MPOQCOIO3HOH  JESTENBHOCTH, 33  HCKIIOYEHHEM CIy4aeB, IpPeSyCMOTPEHHBIX

dbenepanbHbIM 3aK0HOM;

2.2.6.I1py PUHATHM PEICHHIT, 3aTPArHBAIONINX HHTEPECHI paboTHuKa, paboToxarens

HE MMEET IpaBa OCHOBEIBATHCS HA IEPCOHATIBHBIX NAHHBIX DAGOTHWKA, MONyYEHHBIX

SJICKTPOHHO WJTH B PE3yIbTaTe UX aBTOMATU3HPOBAHHON 06pabOTKH.

2.3. Tlpu mocTyTTeHny Ha paboTy paGoTHHUK NPEIOCTABIISAET IEPCOHANBHEIE JaHHBIE O
cebe B JOKyMEHTHPOBAHHON (hopMe. A UMEHHO:
- [IaCIOPT WJIH MHOH IOKYMEHT, yI0CTOBEPSIOLIHI TNYHOCTE;

- TPYROBYIO KHIIKKY, 38 UCKIFOYCHHEM CIy4aeB, KOra TPyLOBOM JOTOBOp 3aKIOYAETCS
BIIEPBBIC WM PabOTHHK MOCTYIIAeT Ha PabOTy Ha YCIOBHSX COBMECTHUTENLCTBA;

- CTPaxoBOE CBUAETENBCTBO FOCY IAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHUS

- IOKYMEHTBI BOMHCKOTO yH4eTa - U1 BOSHHOOOS3aHHBIX U JIAIL, TIOUIEXKANIMX TIPU3BIBY HA
BOCHHYIO CIIyK0y;

- IOKyMEHT 00 06pa3oBaHuH, 0 KBAIU(DHKAINAN HITH HATHIAHN CIIeHAIbHEX 3HAHMI pH
NOCTYIIEHMM Ha paboTy, TpeOylOllylo CHelMATbHBIX 3HAHWN WIH  CleHaTbHON
IIOArOTOBKH;

- B OTAC/IBHBIX CIIy4asx C y4eToM crenupuky paboThl AeHCTBYIOIMM 3aKOHOATETBCTROM
PO Moxer mnpemycMaTtpuBaThCS HEOOXOIUMOCTD IIPENBABICHUS IIPU  3aKITFOUEHHUU
TPYAOBOTO  NOTOBOpA  MOTOJNHMTENBHBIX — JIOKYMEHTOB (HAIPHMEp, MEIAIMHCKOE
3aKOYCHUe [UTA JIAL, B BO3BpaTe M0 18 jier; i Juil, 3aHSTHIX HA TSOHKENBIX pabotax u
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paborax ¢ BpeAHBIMM M (WJIM) ONACHBIMH YCIOBUSIMU TpyJa, & TaKkKe Ha paboTax,
CBSI3aHHBIX C [IBWKEHUEM TPAHCTIOPTA).

24. 3anpemaercs TpeOoBaTh OT JIMIA, MOCTYMAIOIIETO Ha paboTy, AOKYMEHTHI
MOMUMO TIPETyCMOTPEHHBIX TpyaoBeiM KomekcoM P®, wuHBIME (enepanbHbIMU
3akoHamu, ykaszamu [Ipesunenta P® u nocranosnenusimu [IpaButenscrea PO.

2.5. Ilpy 3aKiIro4eHMH TPYZOBOIO IOTOBOpPAa W B XOJ€ TPYAOBOM JEATEIBHOCTH
MO>XET BO3HUKHYTh HEOOXOIMMOCTE B IIPE0CTABIEHUN PAOOTHUKOM JOKYMEHTOB:

—O0 BO3pacTe JeTei;

—o0 OepeMEeHHOCTH JKEHIIUHBI;

—00 WHBAJIUIHOCTH,

—O JIOHOPCTBE;

—O0 COCTaBE CEMBH;

—0 JIOXOJIE C TPEIBIAYIIEro MecTa paboThI;

—0 HeoOXOIMMOCTH YX071a 32 GOJIbHBIM 4JIEHOM CEMBH;

—TpodKe.

2.6. Tlocne Toro, kak OyneT NMpUHATO peIlEHHe O IpHeMe paboTHHKA Ha paboTy, a
TaloKe BIIOCNEICTBUU B IIPOLIECCE TPYAOBOW IEATENHFHOCTH K JOKYMEHTaM, COIEPIKAIAM
NiepCOHANTFHBIE TAHHBIE PaOOTHUKA, TaKkKe OyIyT OTHOCUTHCS:

—TpyIOBOM JOTOBOP U PacHopsDKeHHUe O preMe Ha paboTy;

—PpacHOpsDKEHUS O ITOOLIPEHUAX U B3bICKAHUAX;

—pacTopspKeHus: 00 U3MEHEHHUH YCIIOBHM TPYAOBOI'O J0rOBOPA;

—Kaproyka yHU(UIUpoBaHHOK Gopmbl T-2, yTBep)KIEHHAS [IOCTAHOBIEHHEM

I'ockomctara Poccuu ot 05.01.04 Ne 1;

—JIpyTHe TOKYMEHTEL.

2.7. Ecmi nepcoHalIbHBIE JaHHBIE paOOTHHMKA BOSMOXKHO TOJYYHMTh TONBKO Y TPEThei
CTOPOHBI, TO paOOTHHK JOJDKEH OBITh YBEZIOMIIEH 00 3TOM HE MEHee YeM 3a TPU Pabouux JHS 1
OT HEro JO/LDKHO ObITh MOIy4EeHO MMCBMEHHOE Corlacke (JIMOO IMMChMEHHBIH 0TKa3), KOTOpoe
pabOTHMK [ODKEH JaTh B TEYEHWE MATA pabodyuX [HeHd C MOMEHTa IIOIy4YeHHS OT
paboTozaTenst COOTBETCTBYIOIIETO YBEIOMIICHHS.

B mmceMeHHOM yBemOMIIEHMM paboTonarenb JOJDKEH IIOCTAaBHTh pabOTHHKA B
U3BECTHOCTh O IIOCJIE/ICTBHAX OTKa3a B Jjau€ MM COITIACHs Ha IOTydYeHWE TepCOHATBHBIX
JIAHHBIX, BKJIFOYas OTKa3 B [IpueMe Ha paboTy.

2.8Jluna, momywaronye IepcOHANbHBIE NaHHbIE PabOTHHMKA, O0s3aHBI COOJIONATH
PEXHUM CEKpPeTHOCTH (KOHGMIEHIMATBHOCTH). JlaHHOe MONOXKeHHe He PacIpoCTpaHAeTCs
Ha OOMEH TepPCOHAIBHBIMU JaHHBIMA pPa0OTHHUKOB B IIOPSAKE, YCTAHOBIEHHOM
(enepaTbHBEIMU 3aKOHAMHL.

2.93ampMra IEpCOHANBHBIX  JAHHBIX pabOTHUKA OT  HEpPaBOMEPHOrO KX
WCIIONB30BaHMsl WM yTpaTbl JIOJDKHa OBITH obecmeueHa paboTonareneM 3a CuUeT ero
CPEJICTB, B MOPSAZKE, YCTaHOBIEHHOM TpyoBeIM KomekcoMm PD, unbMEU (enepanbHBIMU
3aKOHaAMH.

2.10. PaboTHUKM ¥ UX NPENCTABUTENU AOKHBI OBITH 03HAKOMIIEHBI O] PACIIUCKY C

JOKYMEHTaM{ OpPTraHM3alUH, YCTAHABIUBAIOLIMMU IMOPSIOK OOpaOOTKH IIEPCOHAIBHBIX
TaHHBIX

pPabOTHUKOB, & TAK)KE OCBEIOMIIEHBI 00 WX MPaBaxX U 00SI3aHHOCTSX B 3TOM 00JIaCTH.
2.11.PaboTHUKH HE IOIDKHBI OTKa3bIBaThCA OT CBOMX IIPaB Ha COXPAHEHWE W 3alUTY
TaiHbl. Eciu B TpynoBoM Jorosope OyIeT cozepikaTbes HOpMa 00 OTKase pabOTHHKA OT
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JGHHOTO TMpaBa, TO B O3TOM 4YacTH TPYAOBOH JOrOBOp OyHeT CYUTATHCA

HEZEHCTBUTEIbHBIM.
2.12.Pabotonareny, pabOTHMKM M MX MPEACTABUTENH JOKHBI COBMECTHO
BbIpabaTeIBaTh MEPHI 3AIUTHI IEPCOHANBHBIX JAHHBIX PaOOTHHKOB.

3. XpaHeHuHe nepcoHaNbHBIX JaHHBIX pabOTHHKA

3.1. Ceezenust 0 pabOTHMKAX OpPraHU3ALUK XPAHATCS HA OYMa)KHBIX HOCHTEISIX B
MOMEIIEHUH OT/IeNIa NepcoHana. JlJist 3TOro UCIoNb3yrOTCs ClIeNUaIbHO 060py10BaHHbIE
wKaQsl ¥ Cced(bl, KOTOPEIE 3AIMPAIOTCA M OmedarsiBaroTcs. CBelleHHs 0 paGOTHMKAX
pacrionararotcst B anaButHoM nopsijike. Kimrod oT mkahoB U celidyoB, B KOTOPBIX XpaHATCS
CBEJICHHsI O PabOTHHKAX OpraHW3allu{, HAXOIUTCS Yy 3aB. OT/EJIOM KaIpoB, a IPU €ro
OTCYTCTBHM — Y HA3HA4YEHHOIrO IVIaBOH aJIMUHMCTPAIMM JIMIA W3 4Yucia pabOTHHKOB.
JInyHple fAena yYBOJICHHBIX pabOTHMKOB XpaHATCS B apXWBe OTAeNa MepcoHana B
as(haBUTHOM TTOPSIZIKE.

3.2KonkpeTHBle O0S3aHHOCTM II0 XpaHEHWIO JIMYHBIX Jel paGOTHHUKOB,
3aMOJTHEHHUIO, XPAHEHUIO U BBIJIaue TPYIOBBIX KHIDKEK (yOIMKaTOB TPYAOBBIX KHIKEK),
UHBIX JOKYMEHTOB, OTpaXKaroI}X [ePCOHANbHbIE JaHHBIE Pa0OTHHKOB, BO3/IAraloTCs Ha
pabOTHUKOB OT/ieNla TIEPCOHANA M 3aKPEILIIOTCS B TPYIOBBIX JOTOBOPAX, 3aKIFOYaeMBIX
C HUMH, ¥ JIOJDKHOCTHBIX UHCTPYKLIHSIX.

3.3.B oTHOLIEHMH HEKOTOPBIX JOKYMEHTOB JEHWCTBYIOIIMM 3aKOHOIATENIECTBOM Pd
MOTYT OBITH yCTAHOBIIEHBI HHEIE TPEOOBAHMS XPAHEHHS, YeM TPEIyCMOTPEHO HACTOSIIM
IlonoxerreM. B Takmx  ciydadx CleAyeT  pyKOBOICTBOBAaThCA  IIPABIIIAMH,
YCT@HOBJIEHHBIMU COOTBETCTBYIOIIUM HOPMATHUBHEIM aKTOM.

3.4.Csenieryt 0 pabOTHHKAX OPraHM3allMK MOTYT TAK)KE XPAHUTHCS HA SJIEKTPOHHBIX
HOCHTeIISIX, IOCTYII K KOTOPBIM OrPaHUYEH MapoJieM.

3.5.Paboronarens obecrieunBaeT orpaHUUYeHHE AOCTYNA K MEPCOHAIBHBIM JIAHHBIM
pabOTHHKOB JIMIaM, He YIIOTHOMOYEHHbBIM 3aKOHOM MO0 paboTonaTerneM s IOy YEeHHUs
COOTBETCTBYIOLLMX CBEICHMUIA,

3.6.JlocTyn K IIepCOHANBHBIM JIaHHBIM PAbOTHUKOB (€3 CIENMANBHOTO paspelieHs
MMEIOT paOOTHUKM, 3aHIMAIOIIME B OPTaHU3aIMH CIIEAYIONINE HODKHOCTH:

—TnaBa aqmuHucTparmu MO "KapaOynaxkenrckuii paiion” ;

—TJIaBHbIH OyxTanTep;

—3aB. OT/IEJIOM KaJIpOB;

—3aB. FOPUIWHECKUM OT/IEJIOM;

3.7. Ilpu noNy4YeHWH CBENEHNH, COCTABIAIOINX MTEPCOHATBHBIE JAHHEIE PAGOTHHKA,
yKasaHHbBIE JIMLA JO/DKHBI UMETh IIPaBO IOJy4YdaTb TONBKO T€ MEPCOHAIbHBIE IaHHBIE
paboTHUKa,

KOTOpbIE HEOOXOIMMBI JUIsl BBITIOJIHEHUS. KOHKPETHBIX (DYHKITMH, 38 IaHMIH.

4. Ilepena4a nepcoHaJbHBIX JAHHBLIX pa0OTHHKA

4.1. Tlpu nepesade NEPCOHANBHBIX JaHHBIX pabOTHHKA PabOTOmATENb JOKEH
cobmoaats cieayroume TpeboBaHus:

4.1.1. He coolmare mepcoHanbHble NaHHBIE DPabOTHHKA TpeThel CTOpoHe 6e3
MHACBMEHHOIO COITachs pabOTHHKA, 32 UCKIIFOUEHHWEM CJIydaeB, KOTZa 3TO HEOOXOIMMO B
LENSX TPEMyNPEXICHUA yIPO3bl JKM3HH M 3I0pPOBbIO PabOTHUKA, a Takke B CIIydasx,
YCTaHOBICHHBIX (hefiepaIbHbIM 3aKOHOM (HaIpEMep, HECYACTHBIH CITydali Ha IPOM3BOACTBE
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00s13p1BaeT paboTozaTeNs MpU HEOOXOMMMOCTH JOCTABUTE IIOCTPAJIABIIETO B YUPEKICHHE
30paBOOXPaHEHN, HEMEINICHHO NPOMH(QOPMUPOBATE POICTBEHHUKOB MOCTPaJaBILEro, a
TaKKe HANpPaBUTh COOOLICHME B OpraHbl M OpraHW3AllMH, OIpeseNeHHble TpynoBEIM
konekcoM PO (c1. 228 TK P®), uneiMu defepalbHEIMU 3aKOHAME; O CIIyYasX OCTPOIO
OTpaBIeHMs pabOTOZATENb COOOMIAET B COOTBETCTBYIOLIMI OpraH —CaHHTApHO-
AMUIEMHAOJIOTHYECKOrO HAA30pa).

YuurbBas, uro Tpymosod komekc P He omnpemenseT KpUTepHH CHTyarii,
TPEZICTABIIAOIINX YIpo3y KM3HH WM 3I0POBBIO PabOTHUKA, pabOTONATENh B KAXKIOM
KOHKPETHOM CJIydae [ellaeT CaMOCTOSITEBHYIO OLIEHKY CEpPbe3HOCTH, HEMUHYEMOCTH,
CTENeHU TaKOW yrposbl. Ecmu ke 1mIo, oOpaTHBIIeecs: ¢ 3apocoM, HE YIIONTHOMOYEHO
(penepanbHBIM  3aKOHOM Ha TIOJNy4eHHME IepPCOHANBHBIX IaHHBIX pabOTHHKA, JHGO
OTCYTCTBYET NUCBMEHHOE COrjlacue pabOTHMKA Ha TPEJOCTaBICHHE €ro MepCOHATHHBIX
CBeJIeHNH, JbO, MO MHEHHIO paboTonaTens, OTCYICTBYET Yrpo3a XKW3HH HIIH 3I0POBBIO
paboTHEKa, paboTonarens o0A3aH OTKA3aTh B NPEOCTABICHWH MEPCOHANBHBIX IAHHBIX
manty. Jlumy, oOpaTuBILeMycs ¢ 3aIpOCcOM, BBIAETCS ACHMEHHOE YBEIOMIIEHHE 06 0TKase
B MIPEIOCTABIIEHUH NTEPCOHANBHBIX TaHHBIX;

4.1.2.He coobmarte nepcoHabHbIe TaHHbIE PaOOTHUKA B KOMMEPUYECKHUX 1IeNISIX 0e3 ero
[IUCBMEHHOTO COIJIACHS;

4.1.3 I1penynpenuts Jivl, MOMyYalOIIUX IEPCOHAIBHBIE IaHHBIE PAOOTHHKA, O TOM,
HYTO 5TH JAHHBIE MOTYT ObITh UCIIOIB30BAHEI JIUILE B [EJIIX, sl KOTOPBIX OHU COOGLIEHEI,
1 TpeOOBATh OT STHX JIXI] MOATBEPXKICHHS TOTO, UTO 3TO IIPABHIO COBIIONEHO;

4.1.4.0cyiecTBnATE Nepesady MepCoHaNIBHBIX JaHHBIX PabOTHHKA B rpejiesiax OgHOTO
paboTosarens B COOTBETCTBHHU ¢ HacTosmM [TonoxeHneM;

4.1.5.Pasperarh JOCTYI K MEPCOHATBHBIM JaHHBIM PaGOTHHKOB TOIBKO CIIELHATLHO
YTIIOITHOMOYEHHBIM JIMIIAM, NIPH 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPABO MOJy4aTh
TOJIBKO TC MEPCOHAIbHBIE JaHHBIE PAOOTHHKA, KOTOPEIE HEOOXOMUMBI /IS BBITIOJHEHUS
KOHKPETHBIX (DYHKITHIA;

4.1.6.He sanpammBate MHOOPMALMIO O COCTOSHHMM 3/0pOBBS DPabOTHHKA, 3a
HCKITIOYEHHEM TEX CBEICHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BOZMOXKHOCTHU BBITIOJIHEHUS
pabOTHUKOM Tpy(0BOH (GYHKIMU (HaNpUMep, JOMyCTHMO OGpaIieHue 3a uHpopmarmeit o
COCTOSHHMH 3[I0POBBSI OEPEMEHHOM JKEHIMHBI IPY PEINeHHH BOIPOca O ee NepeBoje Ha
APYTyro paboTy, HCKIFOYAIOIIYI0 BO3ACHCTBHE HEGNArONPHATHBIX —TEXHOTEHHbIX
(paxTopoB);

4.1.7. TlepeaBaTh NepcoOHABHbIC JaHHBIE PAOOTHHKA TIPEICTABHTENSAM PabOTHHUKOB B
MOPAZIKE, yCTAHOBJIECHHOM TpYyNOBBIM KOJAEKCOM X HACTOSIIMM IlONOXeHWeM, u
OrpaHMYMBATh OTYy MH(OPMALMIO TOJIBKO TEMM IEPCOHAIBHBIMH NaHHBIMM paGOTHHKA,
KOTOPEIe HEOOXOLUMBI JUIs BHITOJTHEHH)S YKa3aHHBIMU [IPEICTABHTENSIMH HX (ByHKIIHIA.

4.2. lanusle TpeGOBaHMS YCTaHOBIEHEI CT. 88 Tpynosoro komekca P® u He momiexar
M3MCHEHHIO, UCKITFOYEHHUIO, TaK Kak SIBISTFOTCS OOA3aTeIbHBIME JUTI CTOPOH TPYIOBBIX
OTHOLLEHUM.

S. O6s13aHHOCTH paGoTHHKA H paboToaaTes
5.1. B nemix obecrieuenust 10CTOBEPHOCTH IEPCOHABHBIX TAHHBIX PAGOTHIK 0BS3aH:
5.1.1.IIpn nprieme Ha paboTy mpemocTaBuTh pabOTONATENIO TOJHbIE W JIOCTOBEPHBIE
JIaHHBIE O cele;
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5.12B ciyuae U3MEHEHHUS CBEIEHHH, COCTAaB/LIOLIMX [EPCOHAIbHBIE JIaHHbIE
paboTHHKa, He3aMeJIUTENBHO IIPEOCTaBUTh JaHHYIO HH(QOPMALUIO paboTOAaTEIIIO.
5.2. Paboromarens o0s3an:
5.2.1. OcyIecTBIIST 3aIUTY MIEPCOHATBHEIX JTAHHBIX PA0OTHHKA;

52.2. OOecrieynTh XpaHEeHNE NEPBUUHON YUETHON JOKYMEHTALMU TI0 YYETy Tpyla
W €ro OIUIaTel, K KOTOPOH, B YACTHOCTH, OTHOCATCA IOKYMEHTHI II0 Y4YETy KaIpoB,
JIOKYMEHTBI TI0 Y4YeTy UCIIOIB30BaHMs paboduero BpeMEHH U PacyeToB ¢ pabOTHUKAMH T10
oriare Tpyna u ap. [Ipu 3TOM mepcoHaTbHBIE NaHHBIE HE OJDKHBI XPAHUTHCS JOJIBIIE,
94eM 3TO OIPaBIaHO BBITOJHEHWEM 3amad, sl KOTOPBIX OHH COOMpPANUCh, WU IOJIBIIE,
yeM 3T0 TpeOyeTcs B MHTepecax JIUII, O KOTOPEIX COOpaHbI TaHHEIE,

5.2.3. 3anonHeHWe NOKyMEHTAlluH, COAepiKallell epCoHabHbIe aHHble pabOTHHKA,
OCYIIECTBJIATE B COOTBETCTBUM C YHU(DUIIMPOBAaHHBEIMUA (OpMaMH TIEPBUYHON YYETHOM

JOKYMEHTAllMM II0 y4YeTy TpyJa M €ro OIUIaThl, YTBEPXKIEHHBIMHA IIOCTAHOBIIEHHEM
I'ockomcrara Poccuu ot 05.01.04 Nel;

5.2.4.Tlo nucbMEHHOMY 3asBIeHUIO paOOTHUKA He TIO3IHEe TpeX JHEH CO JHS Mojauu
9TOrO 3asBIeHHsA BBbIIaBaTh IOCIEJHEMY KOMHWU JOKYMEHTOB, CBSI3aHHBIX C paboToiH
(xormu TIpHiKaza o mpueme Ha paboTy, MPUKA30B O MepeBoax Ha APYTyIo padoTy, MpuKasa
00 yBoJbHEHUH C pabOThI; BBIMUCKU U3 TPYINOBOW KHWIKKH; CIIPABKU O 3apabOTHOM IiaTe,
nepuojie paboThl y laHHOTO paboronatens u Apyroe). Konuu 1oOKyMeHTOB, CBSI3aHHBIX C
paboToit, MOMKHBI OBITH 3aBEPEeHbl HAJIEKAIIMM O00pa3oM U TPeIOCTaBISATHCS
paboTHUKY 0e3BO3ME3IHO;

5.2.5Bectu yuer mepemaud NEpCOHANBHBIX MAHHBIX PaOOTHMKA TPETBUM JIHIAM
IIyTEM BEIECHUS COOTBETCTBYIOLLETO JXYpHAIA, OTPAXKAIOLIErO CBEIACHUS O MOCTYIIMBIIEM
3ampoce (KTO SIBISIETCS OTIPaBUTENEM 3alpoca, JaTa €ro IMOCTYIUICHUs paboToAaTelto),
JaTy OTBETa Ha 3alpoc, Kakas UMeHHO uHpopmalms ObDia mepefaHa JIMOO OTMETKY 00
OTKa3e B €€ IIPe/OCTABICHUHU, JIMOO OrpaHUYUBATHCSA [OMEIIEHHEM B JIMYHOE JIEJO
pabOTHHKA BBIMTHCOK, KOMUM JOKYMEHTOB H T.II., OTPQKAIOIIMX CBEJICHHS O IMOCTYIUBIIEM
3arpoce U pe3ybTaTax ero pacCMOTPEeHuS;

52.6B uemsix ofecriedeHWss COXPAHHOCTH JOKYMEHTOB I10 JIMYHOMY COCTaBY
YBOJIbHSIEMBIX Pa0OTHUKOB B CITyyae peOpraHu3allMéd W JIMKBUIAIMKA OpraHU3allid, a
TaKKe COLMAIBHONW 3aIlMINEHHOCTH TI'PaXKJaH, BBIIOIHSAIONMX PaboTy IO TPYHOBOMY
JOrOBOPY, BKIIIOUaTh B CBOU YUpeIUTeNbHbIe TOKYMEHTHI IIpaBuia ydeTa i COXPaHHOCTH
JOKYMEHTOB II0 JIMYHOMY COCTaBy, a TalkKe CBOEBPEMEHHOW Tiepelaud WX Ha
rOCYZIAPCTBEHHOE XpaHECHWE IIPH PEOPraHM3allui WM JIMKBUIALMH FOPUIUYECKOrO JIHIA
(pacriopsbxenue IIpaButensctBa P® or 21.03.94 No 358-p «0O06 obecneuenuu
COXPaHHOCTH HOKYMEHTOB I10 IMYHOMY COCTaBY»);

5.2.7.B ciy4ae peopraHu3alvy WA JAKBUIAIMA OPTaHU3AINHA YYeT U COXPaHHOCTh
JOKYMEHTOB II0 JIMYHOMY COCTaBy, IMOpPSAOK Iepenadd UX Ha TOCYIapCTBEHHOE
XpaHeHHE OCYIUECTBISThP B COOTBETCTBHM C IIpPaBWIAMH, IPELyCMOTPEHHBIMH
YYpEeAUTETbHBIMA JTOKYMEHTAMHU.

6. IlpaBa paGoTHHKOB B LeJISIX 3alHUThI NEPCOHATBHBIX JAHHBIX
6.1. B nenax oOecriedeHus 3alIMTHl TNEPCOHAIBHBIX JAaHHBIX, XPAHAIIUXCS Y
paboronaresns, pabOTHUKH UMEIOT IPaBo Ha:
6.1.1.Ilonayro uHpopManuio 00 KX IEPCOHATBHBIX JNAaHHBIX U 00paboOTKe 3THUX



,
JIaHHBIX, B YACTHOCTH PabOTHUK MMEET MPABO 3HATH, KTO U B KAKHX I[EJISIX UCTIONB3YET UK
HUCITOJIBE30BAJI €TI0 IIEPCOHAJIbHBIC NAHHBIE;

6.1.2.CBoO0/HBINA OecIutaTHBIN JOCTYN K CBOMM IIEPCOHAIBHBIM IaHHBIM, BKJIOYAS
MpaBo Ha TOMY4YCHWE KOMMH JIOOOH 3arucH, comepikallell MepcOHANbHBIE IaHHbIE
paboTHKKa, 33 HCKITIOYEHHEM CIlydaes, IPeLyCMOTPEHHbIX (eeparbHBIM 3aKOHOM;

6.1.3.0npenenenue npeacTaBUTeNei TS 3aIHTEL CBOMX IIEPCOHATBHBIX JaHHBIX;

6.1.4.JocTyn K OTHOCSIIUMCS K HUM MEIHITHHCKAM JIaHHBIM;

6.1.5 .Tpebopanue 06 HCKIIOYEHMM WM MCIIpaBICHAN HEBEPHBIX WM HEIOJIHBIX
MEPCOHATIBHBIX NAHHBIX, a TAKXKe NaHHBIX, 00pabOTAaHHBIX ¢ HapyLIEHHeM TpeGOBaHHiA
HacCTOAILEero KOHGKC&. HpH OTKazse pa60To,[(aTenz HCKIIIOYHUTHE HJIH HCIIPaBUTH
NepCOHANIbHbIE JAHHbIC PAGOTHMK WHMEeT INPaBO 3asBUTh B IMHCHMEHHONW (opMme
paboTomarento 0 CBOEM HECOTNIACHM C COOTBETCTBYIOUIAM OBGOCHOBAHHEM TAKOLO
Hecornacus. IlepcoHanbHble naHHEIe ONEHOYHOTO XapakTepa paGOTHHK HMeeT MpaBo
AOTIONHUTH 3a5BICHHUEM, BRIPAKAIOLIMM €T0 COOCTBEHHYIO TOUKY 3PEHHUS,;

6.1.6.TpeboBanue 06 u3BemeHNN paboToAaTeNeM BCeX JIHII, KOTOPEIM paHee ObLIn
COOOIIEHbl HEBEPHBIE MIIH HETIONHBIE MEePCOHATbHBIE IaHHBIC paboTHuKa, 000 Becex
MMPOMU3BEACHHEIX B HHX HCKITIOYEHH X, HCTIpaBIICHUAX UIIHU HAOIIOJIHEHHU X,

6.1.7.06xanoBanye B Cya JHOOBIX HENPaBOMEPHBIX AEHCTBHI HIH Oe3nelicTBus

paborozmarens npu oGpaboOTKe U 3aIUTE €ro MePCOHATBHBIX TaHHbIX.
6.1.8.

7. OTBeTCTBEHHOCTD 32 HApyLIEHHE HOPM, PeryJIHpyroIux nojay4eHne,
00paboTKy H 3aIUTY NEPCOHATLHBIX JAHHbIX paboTHHKA

7.1.JInua, BAHOBHBIE B HAPYLIEHUM HOPM, PEryTHPYIOIINX MONTy4eHHe, 00paboTKy
W 3aIUTY TIePCOHAIPHBIX JAHHBIX PaOOTHUKA, TPHUBIEKAIOTCS K AMCHMILIMHAPHON 1
MaTepUabHOH OTBETCTBEHHOCTH B TIOPSKE, YCTAHOBIEHHOM Tpynossim komexcom PO
M MHBIMH (eZIepabHBIMK 3aKOHAMH, & TAK)Ke TIPUBIEKAIOTCS K IPaXKaHCKO-TIPaBOBO,
aIMUHHUCTPATHBHOM W YIOJOBHOM OTBETCTBEHHOCTH B IODSIIKE, YCTaHOBIEHHOM
benepanbHBIMU 3aKOHAMH.

7.2HenpaBoMepHBIif  0TKa3 paGoTomarenss HCKIIOYHTH MM UCIIPaBUTh
TNepCcOHANbHbIE NaHHBIe pabOTHUKA, a Takke J060e HHOE HapyIIeHHe paB pabOTHHKA
Ha 3alluTy MEpCOHAIBHBIX [@HHBIX BJIEYET BO3HUKHOBEHHE y pabOTHMKA IpaBa
TpeboBaTh yCTpaHEHHs HAPYILIEHHS €ro NpaB U KOMIEHCAIHH MPUYUHEHHOTO TaKUM
HapyIeHWEM MOPAJIBHOTO BpeJia.

8. 3aKumounTeILHBIE M0I0KeH ST

8.1.Hacrosmiee ITonoxenue BCTYMaeT B CHIly C MOMEHTA €ro YTBEPIKICHUS TIaBOM
anmuHHCcTpauun MO "KapaGynaxkenrckwuii paifon".

8.2.Hacrosmee IlonoxeHwe [OBOAMTCS 1O CBENEHHS BCeX paboOTHUKOB
IEPCOHAJIBHO TTOJT POCITHCE.



